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Published on the 23rd day of October, 1965. 

Citation and 
commence
ment. 

Interpre
tation. 

Genera.: con
ditions 
applicable 
to the pri
vate letter 
box service. 

No. 18 of 1965. 

BRITISH GUIA.i""-IA 

REGULATIONS 

MADE UNDER 

THE POST AND TELEGRAPH ORDINANCE 

(Chapter 1321 
UNDER SECTION 97 OF THE POST AND TELEGRAPH ORDI

NANCE THE DIRECTOR OF POSTS AND TELECOM
MUNICATIONS WITH THE APPROV Al. OF THE GOVER
NOR ACTING IN ACCORDANCE WITH ARTICLE 22 OF 
THE CONSTITUTION OF BRITISH GUIANA AND BY 
VIRTUE AND IN EXERCISE OF ALL OTHER POWERS 
ENABLlNG HIM IN THAT BEHALF:-

1. These Regulations may be cited as the Private Letter
Boxes Regulations, 1965, and shall come into operation on the 1st 
day of December, 1965. 

2. 
quire? -

In these Regulations, unless the contel{t otherwise re-

"Director" means the Director of Posts and Telecommunications; 

"private letter box" means a receptacle provided by the Director 
�t a post ofnce for the reception of postal packets addressed 
JD the manner prescribed in these Regu¥ations and which have 
been transmitted through the post and are due for delivery; 

"renter" means a person who rents a private ietter box. 

3. (1) A private letter box may be rented in accordance with
the provisions of these Regulations. 

(2) Each private letter box at a post office shall boor a num
ber distinguishing it from all oth'er private letter boxes at that post 
office. 

(3) Every private letter box shall be the property of the
Director and shall be titted with a lock provided and affixed by him. 

(4) Subject to the provisions of these Regulations, the
Director shall issue to a renter a key or keys for the purpose of open
ing a private letter box allotted to him, and the renter or bis agent 
shall not obtain access to postal packets deposited in the private letter 
box except by the use of such key. 
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(5) A renter being an individual may have deposited in the
private letter box allotted to him correspondence ,addressed to himself, 
or to his care, or to a visitor or to members of his family or to his 
servants or other employees or to a relative or other person who lives 
in his house. 

(6) A renter being a body corporate or unincorporate may
have deposited in the private letter box allotted to that body corres
pondence addressed in its name, ,and may cons-ent to having deposited 
in the box correspondence addressed to any of its members, officials 
or employees, or the families of members. 

(7) Where the rules of an educational or public institution
perm.it, correspondence addressed to students, or teachers, or inmates, 
may be deposited in the private letter box rented by such institution. 

(8) Correspondence addressed to residents or boarders at an
hotel or boarding house may be deposited in the private letter box 
allotted to it or to the proprietor thereof. 

(9) Correspondence addressed only to a private letter box
number shall be deposited in that box. 

(10) Correspondence already delivered ,to a renter, and private
articles of any kind, may not be placed in a private letter box by the 
renter or his agent. 

(11) A private letter box may not be used for any purpose
which contravenes any law. 

4. (1) Any person who desires to rent a private letter box shalJ Applic�uon 

make application to the Director in the form set out in the schedule f��e/';;;,�_c 
to these Regulations. 

(2) An applicant who is unknown to the Director must furnish
two signed references to the s�tisfaction of the Director. 

(3) The Director may require a person applying to rent a
private letter box to supply him with such additional information as 
he _may consider necessary for the purpose of considering the appli
cation. 

(4) A private letter box may not be rented in a fictitous
name. 

5. (1) Where an application for a private letter box has been Allocation 

approved the Director may allot the applicant a box of such description �1ttc�n;;,�_ 
as may be available and suitable to the requirements of the applicant. 

G) Where the applications for private letter boxes exceed the
number of boxes available the Director sha11 allot the available boxes to 
applicants in such manner as he may think fit. 
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(3) The Director may, without assigning any reason, refuse
tu rent a private letter box to an applicant. 

(4) (a) No private letter box shall be allotted to more than
one person. 

(b) Not more than one private letter box shall be allotted
to a person except in the case of a body corporate or unincorporate. 

Private .'ettcr 
6 Th · 1 · 1 b b box may not . e entrt ement to use a private etter ox may not e 

be 
h
transferred transferred from the renter to another person or from one post office

wit out . , 

authority. to another, without the approval of the Director. 

Conditions 
appllicable 
to the t1se 
of private 
letter box. 

7. (1) An applicant shali unriertake to rent a private letter box
for a minimum period of twelve months, and the rent shall be pjayable 
annual!y in advance from the date on which the use of the box com
mences. Such rent shall be due and payable notwithstanding that an 
account therefor has not been received by the renter. 

(2) The Director may suspend the use of a private letter box
If the rent has not been paid ten days after the day on which it was 
due. 

(3) Any notice or account which may be given or rendered
by or on behalf of the Director shall be deemed duly given or rendered 
if placed in the renter's private letter box or sent to his last known 
addre�s. 

(4) If the use of a private letter box is not terminated .at or
before the expiration of the minimum initial period or twelve months 
the renter may continue to use the box a'fter the expiration of the said 
period, provided the rent has been paid in accordance with paragraph 
( 1) of_ this regulation and, until such time as ,the renter gives written
notic('. to the Director oT his desire to discontinue the use of the private
letter box or the Director terminates the service by notice in writing
in accordance with regulation 8 of these Regulations.

(5) A renter may at any time by written notice to the Director
signify his desire to tenninate his use of a private letter box, and from 
the day on which the renter's use of the box ceases the Director shall 
aause tl1'e lock of the box to be inoperable and the renter shall be 
under an obligation to return to the Director forthwith the kev or 
keys of the box. 
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t6) \-Vhere a renter gives notice as prescribed in paragraph 

(5) of this regulation of his desire to terminate the use of a private
letter box the Director shall terminate the service as requested by the ( 
renter and return to the renter one quarter of the annual rent of the
box for each complete three months of the unexpired period for which
the renter has paid rent in advanc:e, provided that no part of the rent
for the initial minimum period of twelve months shall be returnab!e 
to the renter. 
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8 ( 1) Where it has been decided to close a post office the 
Detti_ drminf. -th · .. . a on o e 

Director shall give each renter of a pnvate letter box at that _Post use of a pri-

Offi� one month's notice in writing determining the use of the �nvate ��� ��t��. 
letter box land o.n the day next after the last day of such penod of post office. 

notice th; Director shall caus1e the lock of ,the box to be inoperable 
and demand from the reuter the return of the keys. 

(2) The Director may, without assigning any reason, give tne
renter one month's notice in writing determining the use of a private 
letter box and on the day next after the last day of such period of 
notice the Director shall cause the lock of the box to be inoperable 
and demand fron, the renter the return of the keys. 

(3) ·where the use of a private letter box has been deter
mined in accordance with paragraph (1) or (2) of this regulation the 
Director shall return to the renter one quarter of the annual rent of 
the box for each complete three months of the unexpired period for 
which he has paid in advance. 

9. A deposit of fifty cents on account of each key for a Depasit for 
private letter box shall be made by a renter on the delivery to him of key. 

one or more keys, and the Director sbiall issue a receipt for the key or 
keys undamaged. 

10. In every case where the key for a private letter bo4 is Loss of key. 

lost by the renter or his agent the Director sh.all demand from the 
renter the return of any other keys for the box which may be in his 
possession, and shall return to the renter the deposit for each such 
key. The Director shall then cause a new lock to be affixed to such 
box. The renter shail pay to the Director the cost of the new lock 
and shall be required to make a new deposit of fil'ty cents on each 
new key for a private letter box delivered to him. No lock may be 
affixed to a private letter box other than a lock supplied and affixed 
thereto by the Director, nor may any key be used to open a private 
letter box other than a key supplied to ,tbe renter by the Director. 

11. Any injury or damage to a privare letter box arising from Damage to 
the · wilful act of a renter or his agent shall be made good by the 11riv� let-

Director at the expense of the renter who shall, on demand, pay to ter x. 
the Director the cost thereof. 

12. Postal Packets intended for delivery into a private letter 1'elivery 
b�x must be�r the renter's I?ame and the nu_mber of such box. Postal ���!al 

packets bearmg the re11ten name and private address but not the 
number of the box, may, at his request be deposited in the private 
letter box allotted to him; 

Provided that registered and insufficiently prepaid postal packets 
shall not be placed into a prh•ate ietter box but shall be retained for 
deii.very at a post office counter, and notice of the detention of such 
packets shall be given to a renter by means of a card placed in bi� 
private letter box. 
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� 13. Delivery of postal packets into a private letter box shall

boxes. in all respects be equivalent to personal delivery to the addressee. 

Director not 

l iable for 
delivery of 
postal packet 

Presentation 
of notice 
would be 

regarded as 
authority to
receive 

packets. 

14. The Director shall not be liable in respect of any postal
packets which may be delivered to a i,erson not entitled to receive it. 

15. The presentation at a post office counter of a registered
letter delivery notice or parcel delivery notice, withdrawn from a 
private letter box, shaJI be regarded as an authority from the addressee 
for tl_1e person presenting the notice to receive the postal packet to 
which the notice refers. 

Delivery of 16. A person. not beina the renter of a private letter box.correspond- , o 
ence to a whose correspondence is nevertheless addressed to a box, may only 
fser�0

0
� �:i::er obtain delivery of such correspondence through the co-operation of

the renter. 

Po�taih packets J 7. Postal packets delivered to a private letter box in error, 
dehvered or . 

1 
· 

addressed to or acc1dentally addressed to a wrong box, s 1all be reposted with the
wrong box. words "Not tor box ... " written thereon. 

Readdressing 
of postal 
packets. 

18. The post office shall be under no obligation to r-eaddress
postal packets from one private letter box to another unless a box be 
closed. .Application for readdressing should be made to the Postmaster 
of the post office where the box is situatted. 

Rig'ht to sus- 19. In the event of the suspension of house-to-house postru.pend deliveryd 1· 
. 

I o· h 
. 

I d d 1· . t to private e 1venes t 1e irector reserves t e ng 1t to suspen e 1very to pnva e
letter bOxes. letter boxes:

Temporary 
delivery of 
postal 
J7ackets. 

Delivery 
of packets 
addressed 
·�!Poste 
Restante.'' 

Provided that in the event of the suspension of delivery to private 
letter boxes in time of emergency the Director may institute counter 
delivery of postal packets. 

20. If a renter is unable to open his private letter box, postal
packets therein may be delivered temporarily a.t a post office counter, 
but unless the renter be known or be identified by someone known to 
a responsible officer of the post office, the only admitted proof of 
identity shaJl be the receipt for the payment of the rental of the private 
letter box. 

21. Subject to the provisions of these Regulations, the-re
shall be no  counter delivery of postal packets at post offices where 
private letter boxes are installed and where house-to-house delivery 
of po_stal packets is made except packets addressed ·'Foste Restante." 
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22· 
follows -

The charges for the rental of private boxes shall be as Re_ntal for 
pnvate let-
ter boxes. 

Post Office Size No. Annual Rent 

(a) General Post Office Georgetown 1 $12.00 

2 24.00 

3 36.00 

(b) Other Post Offices 1 6.00 

2 12:00 

3 18.00 

23. The Private Letter Boxes Regulations and all amend- Revocation. 

ments thereto are hereby revoked. 

SCHEDULE Ref· No. P.L. Box ..... 

Application for Private Letter Box 

Irrespective of date of Application 

General Post Office Other Post Offices 
Ko. I Size 
(4}�" H. x 6" W x 18" D) $12.00 per annum $ 6.00 per annum 
�o. 2 Size 
(5½" H. x 12" w. x 18" D) $24.00 -do- $12.00 
No. 3 Size 
( 12" H. x 24" w. x 18" D) $36.00 -do- $18.00 

DEPOSIT 0� EACH KEY: .SOc. 

NAME 

( in block letters) 

ADDRESS 

DATE 

General Post Office, 

GEORGETOWN. 

Director of Posts and Telecommunications, (Ag.) 

-do-

-do-
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Sir, 
Application is hereby made for a Private Letter Box �o. Size 

and ..................... . key/keys in the name of the undersigned/on 

behalf of the undermentioned. 
Yours faithfully, 

(Signature) 

for 
Referem.:c:, 

Director of Posts and Telecommunications, 

to me and his/her application is recommended. 

(1) NAME

ADDRESS

DATE

... the applicant/s is/are known 

(2) NAME

ADDRESS

DATE

Made this 12th day of October, 1965. 

(M.P. PT: 2255) 

W. S. CAMERON. 
Director of Posts and Telecommunications· (ag.) 

Approved this 14th day of October, 1965· 

RICHARD E. LUYT, 
Governor. 
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