FINANCIAL INTELLIGENCE UNIT

JOB DESCRIPTION

POSITION TITLE
:
Deputy Director
REPORTS TO
:
AML/CFT Authority
QUALIFICATION
& EXPERIENCE
:
At least ten (10) years’ experience in law, finance, economics, or 
accounting at the highest managerial level and formal training in, 

and sound knowledge of statistics, financial investigations or 

banking.
JOB RESPONSIBILITIES:

The Deputy Director shall assist the Director in carrying out the following responsibilities:

· Advising the AMLCFT Authority on matters relating to money laundering and terrorist financing that may affect public policy and national security.

· Participating with the AMLCFT Authority in developing a vision and strategic plan to guide the FIU and other stakeholders.
· Identifying, assessing, and informing the AMLCFT Authority of internal and external issues that affect the country and the FIU.

· Acting as a professional advisor to the AMLCFT Authority regarding effective measures to bring Guyana’s systems for combating money laundering and terrorist financing into compliance with the FATF Recommendations.
· Providing executive policy decision making and guidance to the FIU and all personnel.

· Keeping proper accounts and other records in relation to the FIU and prepare in relation to each financial year a statement of accounts.

· Managing the control and use of the funds and resources of the FIU.

· Preparing annual reports concerning the activities of the FIU.

· Setting reporting standards and reporting formats to be followed by Reporting Entities.

· Co-operating and liaise with AML/CFT Supervisory Authorities and any other Government agency person who in the opinion of the Director/Deputy Director can assist in the provision of information relevant to an analysis of intelligence or other information.

· Establishing agreement or arrangement to share information with an institution or agency of a foreign state or of an international organization or body established by the governments of foreign states that has powers and duties similar to those of the FIU.
· Establishing the FIU as the focal point, mentor to all stakeholders.
· Providing guidance to Reporting Entities and Supervisory Authorities in complying with their obligation under the AML/CFT legislation.

· Approving the identification, record keeping, internal reporting, internal controls and communication procedures required to be maintained by a Reporting Entity.

· Receiving reports of Suspicious Transactions related to money laundering, terrorist financing or proceeds of crime from Reporting Entities.

· Receiving reports related to holding of terrorist funds or other assets from Reporting Entities.

· Prepare and submit confidential report for law enforcement authorities.

· Directing Reporting Entities holding funds or other assets of a person or entity designated by the UN Security Council or specified by the Minister of Finance, not to deal with such funds or other assets.

· Receiving reports relating to the results of AML/CFT Examinations conducted by Supervisory Authorities.

· Communicating and liaising with the FATF, CFATF and other international organisations regarding Guyana’s compliance with the FATF Standards.
PERSONAL CHARACTERISTICS:
The Deputy Director should demonstrate competence in some if not all of the following:

Adaptability: Demonstrate a willingness to be flexible, versatile and/or tolerant in a changing work environment while maintaining effectiveness and productivity.

Behave Ethically: Understand ethical behaviour and business practices, and ensure that own behaviour and the behaviour of others is consistent with these standards and aligns with the values of the FIU.

Build Relationships: Establish and maintain positive working relationships with others, both internally and externally, to achieve the goals of the FIU.

Communicate Effectively: Speak, listen and write in a clear, thorough and timely manner using appropriate and effective communication tools and techniques.

Creativity/Innovation: Develop new and unique ways to improve operations of the FIU and to create new opportunities.

Foster Teamwork: Work cooperatively and effectively with others to set goals, resolve problems, and make decisions that enhance organizational effectiveness.

Lead: Positively influence others to achieve results that are in the best interest of the FIU.

Make Decisions: Assess situations to determine the importance, urgency and risks, and make clear decisions which are timely and in the best interests of the FIU.

Organize: Set priorities, develop a work schedule, monitor progress towards goals, and track details, data, information and activities.
Plan: Determine strategies to move the organization forward, set goals, create and implement actions plans, and evaluate the process and results.

Solve Problems: Assess problem situations to identify causes, gather and process relevant information, generate possible solutions, and make recommendations and/or resolve the problem.

Think Strategically: Assesses options and actions based on trends and conditions in the environment, and the vision and values of the FIU.

JOB SPECIFICATIONS: 

· Knowledge of the operations and functions of a FIU.
· Knowledge of the AMLCFT legislation.
· Technical understanding of the FATF Recommendations as well as the FATF Methodology for assessing technical compliance with the FATF Recommendations and the effectiveness of AML/CFT systems.
· Knowledge of AML/CFT International Best Practices.
