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FOREWORD 

The coincidence of the publication of the first Re­
port of the Archives Depar tment with the celebration of 
the 1961 History & Culture Week has no doubt prompted the 
Premier (in whose Ministry the Archives falls) to invite 
me to write this Foreword. The Archives is necessarily 
very closely connected with our history and culture and 
I welcome the opportunity at this time to associate my­
self with this Report. 

I have no doubt that as the store•house of the 
Nation's records, the Archives will become in time the 
centre for the study of our history, and thus play an 
important part in encouraging the growth of that Guianese 
consciousness which History & Culture Week is designed to 
foster. The study of our past can supply the spark to fuse 
our various communities into a single nation. 

With these remarks I commend the first Report of the 
Archives Department to Government Officials and the public. 

C. V. NUNES, 
Minister of Education &Social Development. 

October 24, 1961 



REPORT 

on the 

ARCHIVES DEPARTMEKT 

INTRDDUCTIDN 

Two years at the Archives have convinced me 
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that a paper ought to be issued setting out the aims 
and functions of the Department and our plans for the 
future. Such a paper would not only enable us to 
satisfy public curiosity or remove the misconceptions 
about the Department , but would, I hope, procure for 
us that close co-operati on of Government Departments 
and private citizens which is essential for our 
success.. We have been credited at various times with 
being a library, a museum, an information bureau and 
even a depository for unwanted Departmental rubbish. 
These are serious misconceptions and can hinder our 
work at the Archives. It is therefore important that 
we should say what we are. And this is what this 
Report . seeks to doo 

The Archives is a Government Department charged 
with the custody of the· Nation' s official records. 
Records are created by Government Departments in the 
course of the discharge of their .business. When the 
business that led to the creat·ion of a particular 
record ha& been transacted, the immediate value of 
that record is at an end. But the record may have a 
further long-term value, to the administrator as a 
precedent or a guide or for the information it 
contains, or to the scholar for ~istorical research. 
It is these records that have served the immediate 
purposes for which they were created but have a 
further long-term value that are our concern at the 
Archives. 

The work of the Archives Department wi ll unfold 
itself in the course of this Report. But I wish to 
say for the time being that the Archives is not con­
cerned with . the preservation of a few selected 
ancient documents connected with some important 
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personage or historical event and preserved for their 
antiquarian value. We are concerned with the prJser­
vation of whole groups or classes of records useful 
t o the administrator or the scholar, and preservEid1 
not as i solated pieces, but as organic units, in the 
order in which they accumulated as current office 
papers. 

2 . THE KJSTORY OF TKE ARCHIVES 

It i s fitting that we should begin with 
the history of the Archives. The history of the 
Archives is a sor ry story of neglect and misadvent ure. 
Our records (the oldest about 250 years old) 
accumulated in a haphasard manner. About 5000 vo,lwnes 
of records of the old Colony of Essequibo were brought 
from fort Island to Georgeto\Vll in 1812, but many of 
these appear to have been destroyed or lost during a 
fire in 1828, which damaged the old public building 
in which they were stored. Fortunately copies o~ 
some of these records had been made in 1777 by the 
Colony of Demerara and some of t hese survived. These 
were stored in another building until the present 
Public Building was comple ted in 1834, when they were 
transferred to it. The Central Secretariat was 
accommodated in the new building and -its non-current 
records took their place alongside the older Dutch 
records. The records appear to have been stored 
quite early in the tower room or dome. In 1881 an 
a ttempt was made to sort them, but not much appears 
to have been done. 

Towards the end of the century, however, 
an event occurred which showed the value of our 
records. This was the boundary dispute with 
Venezuela. A feverish search was now made in the 
Archives for documents to support our case. Local 
experts as wel_l as experts from the Colonial Office 
and the Foreign Office took part in the hunt for 
docwnents. Writing later ( 1911) Rodway tells the 
story: 

"If ever a country neglected its records 
more than British Guiana it would be 
hard to find. Current documents were ~ 

of course properly kept and docketed, 
but those of real historical importance 

I,., 
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were. treated as rubbish. At the tiae 
when I was gathering mater i als for my 
history, Sir Charles ·Bruce engaged me 
to catalogue the books in t he Govern-
ment Secretary's Office . Some of 
these were already falling to pieces, 
and the most valuable, at my suggestion , 
were bound. • • • • • ... ...... . • • • • • But this 
was a ·small portion of the documents -
the remainder were stored l ike bags of 
rice in a warehouse. When, . however, 
it became necessary to search for 
evidence of a former control of the 
disputed territory, these bags were 
taken to two sheds at the back of the 
Public Buildings and emptied on the 
floor one a t a time . What a mess! 
Loose books, pa.reels and documents, 
and printed papers , .all more ·or less 
rotted by damp or riddled by insects., 
were thrown down and trampled on by 
the unskilled persons depqted to 
assort them ••• ~" 

Jry'J' 

In spite of the l esson taugh~ by the boundary 
dispute, the plea of Rodway and others , and the 
injuncti.ons of the Col onial Office, nothing was 
done to improve conditions of storage or to appoint 
a custodian for the Archives until 1931. In this 
y ear, Dr w. E ~ Roth, a pensioner, was appointed 
Superintendent of the Archives, which post he held 
until his death in 1933. He was succeeded in turn 
by other pensioners, Mr J . G. Cruickshank (1935-45) 
and J. R. Muss .( 1945:-53 ). The appointment of a 
Superintendent of the . Archives did not mean the 
establishment of an archival institution. It ·was 
merely a ste p to ensure the preservation. of the 
records ·housed in the dome c:>f the Public Buildings. 

However, by 1953, the awakening of 
national c.onsciousness, the ·influence of the 
University Colleg.e of the West Indies and 
enthusiasm of a few intellectuals combined to induce 
Government to take steps to es.tablis.h a proper 
Archives. At the invitation of .the Government, 
Mr C. V. Black, tlle Jamaican Archivist, came to 
British Guiana t h e next year to advise the Govern-
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ment on the care of its records, and his report 
was submitted in 1955. As a result of the 
recommendations contained in the Report, the 
post of Archivist was created. I was appointed 
and assumed duty on 1st August, 1959. 

On assuming duty, I found that the old 
Dutch records and those of the Central Secretar­
iat and the Legislature were stored in the dome 
of the Public Buildings. Newspaper files going 
back to 1803 were stored in a room at the Labour 
Department, Ki ngston. The older records of 
Government Departments were still stored in the 
various Departments. A survey of the records in 
the dome soon revealed that a great deal had 
been lost . Neglect, indiscriminate destruction, 
rats, insects, humidity and "brown decay" had 
all taken their toll , and much of what had 
survived was in a bad state of preservation. In 
addition, the _general state of the dome was 
simply chaotic. Papers, old and new, valueless 
and priceless, were strewn together side by side. 
Apart from the fact that i t was small and leaked 
like a sieve, the dome was not suitable as a 
repository, and so at the beginning of 1960, we 
transferred the records hi therto housed there to 
the River Police Building, which was made avail­
able as a temporary repository. (A summary 
inventory of the records at the Archives is given 
in Appendix 11.) 

3 . THE PUNCTIDNS DP THE ARCHIVES 

The functions of the Archives are to 
receive from Government Departments all their 
non-current records that are of value for adminis­
t rative purposes or historical research and make 
t hem available to officials or general researchers. 
Of these the official function is paramount. 
Official records contain information on every aspect 
of the activity of Government; some are invaluable 
as precedents or as guides to future action; som1e 
contain evidence of financial and legal commitments 
tha t must be preserved to protect the Governmento 
They are , in fact, t he great reservoir of official 
knowl edge and experience, and the first function of 
the Archives is to preserve those that officials 
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need for thei r own purposes. The duty of the 
Archivist t .o the h;i.st?rian or general researcher is 
secondary, even though ultimately it is the historian 
who will make the greatest use of the records 
preserved. 

These functions involve a wide range of 
activities - the selection of Departmental records 
for preservation, the repair, rehabilitation and 
preservation of those at t _he Archives, the micro­
filming of some a s an a l ternative to repair, arrang­
ing, packing , labelling and listing those at the 
Archives,- making them available to Government 
Departments or to the public and producing information 
from them in response to official and other enquiries. 

In addition, for the Archives to be an 
effective research institution and a centre for local 
studies, it should compile an administrative history 
of the Country, build a research library, collect 
church and private records and procure lists or 
calendars o~ (microfilm) copies of records on British 
Guiana in other Archives, especially those in the 
United Kingdom. 

4. THE ACTIVIT IES CARRIED DH AT THE ARCHIVES 

(i) The Review of the Departmental Records. 

The biggest, most difficult and most urgent 
problem facing the Archivist is the review of the 
records of Government Departments ·and t .he transfer to 
the Archives of those worthy of preservation. 
Departmental records are s till in the Departments 
that created them. Many have, of c ourse, been los t -
through neglect, the ravages of insects, rats and 
mildew and indiscriminate destruction. But there are 
still l arge accumulations in many Depar tments, 
especially the older ones like the Registrar's and 
the Lands and Mines. These .either continue to be 
neglected or require valuable filing equipment an9 
ever-increasing storage space. 

It is essential that the records of every 
D-epartm.ent should be reviewed nQw and a decision made 
as to what should be kept and what dest royed. The 
review of Departmental records is a joint operation 
of the Department and the Archives. Th~ responsibil-



,~ 
6 

ity rests with the Department, but the work must be 
done in collaboration with, and under the super•; ision 
of, the Archives. Generally speaking, in the w~rk 
of review, the Department will advise on the adminis­
trative value o f records, and the Archives on t Aeir 
historical value. C.S.O. Circular No. 5 of 1961 and 
the manual accompanying it on the Preservation of 
Departmental Records, issued to Departments on 26th 
May last, have already set out the work that has to 
be done in Departments. (See Appendix 1) It is now 
necessary for the Archives to have a terun of 
Inspecting Officers to work in co-operation with the 
Departmental Record Officers of the various Depart­
ments. 

I should like to repeat that the review 
of the backlog of records should be done now. Time 
is not on our side. Every day brings into exisl ence 
new records in every Department. Thus the records 
increase in number, review bec 0mes more difficult 
and the chance of damage and loss greater. 

It is sometimes forgotten that the ret iew 
of records, involving the destruction of valueless 
records and the transfer to the Archives of those 
of value, is of as much value to the Department as 
it is to t he Archives. Not only will it put an end 
to the waste of space, equipment, and man-power 
caused by the cont inued retention of valueless 
recoras, but, even more important, it will engender 

6reater efficiency and economy throughout the 
Government by bringing into service vital records 
of a few years back, so often lost under a mass of 
val ueless materi al. 

(ii) Ensuring the safety and security of the 
Records transferred to the Archives. 

Records transferred to the Archives 
should be housed in a fireproof building and kept 
on steel shelving, both as a fire precaution anld 
as a deterrent to t ermite attack; they should be 
examined regularly for insect infestation or t i e 
presence of mildew, and if necessary, treated; 
they should be prot ected from the deleterious 
effects of the weather and direct sunlight, and­
very important - f r om th.e grave dangers of unsuper-
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vised access which could lead to the loss of the 
records themselves or to the information they 
contain being tampered with. 

These things necessitate measures to make 
the repository weatherproof, the strict enforcement 
of the No-Smoking rule in the Archives, the regular 
examination, cleaning and treatment of the records, 
careful arrangement to prevent their being misplaced, 
strict rules for the custody of keys and constant 
supervision of researchers when records are being 
consulted. 

These security measures are an important 
part of the work of the Archivist. Every document 
preserved at the Archives is in its own way unique 
and irreplaceable and an authentic record of a 
certain transaction, and it is most important that 
the record is not lost or its authenticity impaired. 

-(iii) Repairing and rehabilitating records. 

Because of past neglect, bad conditions 
of storage and climate, a great deal of our records 
are in a poor state ·of preservation. Some of these 
can be repaired. (Others cannot be repaired 
economically: the problem they present is dealt 
with in the next section.) ·Those that can, must be 
repaired or otherwise rehabilitated as early as 
possible. \'le h,we begun this task. With the use 
of new principles and techniques, records wh ich 
previously would have been regarded as beyond 
recovery, are repa ired and returned to use. But a 
much bigger staff of binders is needed to cope 
with the work. Some equipment for our repair room 
has already bee_n acquired, but more is necessary. 

(iv) Microfilming records. 

Many of our records are in such a poor 
state of preservation that they cannot be repaired 
except by expensive processes. This is true of our 
valuable collection of newspapers going back to 
1803, and of the records of our legislature and law­
courts, some of which go back to an even earlier 
periodo These have suffered from bad storage and 
handli~g, from attacks by rats and termites, but 

s 11 
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particularly from " brown decay" (caused by the use 
of inks of certain t ypes which have an excessive 
amount of acid and of bad quality paper). In t~e 
case of d ocuments in the advanced stage of brmj nl 
decay, it is impossib le to turn a page without 
cracking i t or reducing it to powder. In such c

1
ases 

r epai r is impossible. In less serious cases, iV 
might be possible to sandwich each a_ffected pag~ 
between t wo layers of silk gauze, but this process is 
v e ry exp~ns jve. The only practicable answer to this 
prohl cm is microfilming, which makes it possible

1 
for 

a photographic copy of a document in a bad st ;,; t el of 
preservation to be made available to researcher, . 

Through the courtesy of the UniversitYj of 
Flori da Libraries, we have been. able to microfilm 
some of our n ewspapers. This is a beginning, b ~t 
the pr oblem can be s olved only by estz,blishing j 
micrrifilm section at the Archives. 

It should be noted that a microfilm unit 
would also make it possible for copies of our records 
to be made available to overseas educational 
institutions and students and thus be a source of 
revenue. 

( v) Sorting, arranging and making finding aids or 
means of reference. 

Archive sorting is not easy at the beJ t of 
times: in the chaotic state of our Archives wit~. a 
c onfused accumulation of miscellaneous material 
h oarded in the dome and now bequeathed to us it is 
a n unenv iable task. The basic principle of arcl1ive 
a rran;ement is that of 11 :provenance" or 11 res:pect Ides 
fonds", wh ich requir es that records should be 
mainta ined in the organic units in which they 
accumulated originally. This principle of prov~nance 
e nables a better understanding of the workings a,nd 
c haracter of the Department that produced the r i cord, 
and it is only in thi s context that the full s1~ni­
ficanceof the documents can be appreciated. 

Sorting and arranging must be followed by 
listing. Documents are preserved so tha t they may be 
made available for use , and they cannot be put to 
effec tive use without proper "finding aids" in ~he 
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form of lists, inventories and indexes of various 
kinds. It is important that the Archivist should 
know what documents he has in his custody and where 
they are stored •. This can only be done by proper 
labelling and the provision of lists of all the 
records in the Archives. But a bare list will 
satisfy only the basic needs of the Archives. If the 
Department. is to be effective, it should have other 
finding aids, which will not only tell of the 
existence of a particular document or give an idea 
of what information it contains, but will also record 
what documents exist dealing with a particular 
subject. And so, in addition to the simple lists 
which tell· what documents are at the Archives and 
where they are stored, there is need for detailed 
descriptive lists, inventories and indexes. 

(vi) Acting as Consultant on Archival Matters . 

The Archives Department is concerned with 
every aspect of the preservation of records. The 
work of the Department does not begin only when the 
records become non-current and are ready to be 
reviewed for destruction or transfer to the Archives. 
The Department is interested in records from the time 
they are created. The offi ce papers of today are the 
archives of to-morrow and their treatment or arrange­
ment as current office papers can affect their va lue 
as Archives. It is important therefore that advice · 
should be made available to Departments on the 
arrangement and car.e .of their current records. 

Advice can be given on paper, ink and pens. 
Paper varies in quality and the Archives Depa~tment 
would be iri a posi t ion to advise, for insta nce, that 
in the interest of economy, a cheap quality paper 
should be used for certain categories of records 
which are of ephemeral importance, but that a better 
quality paper should be used for certain records 
which have a long-term va1ue. The Archives can also 
advise on the kind .of ink which should be used for 
certain records and generally 01;1 the permanence of 
inks, carbon paper and .ball-pointed pens. 

The Archives Department certainly needs 
to · give advice on files and filing methods and on 
registry systems on the whole. My observations 
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have shown that there is a crying need for this . 
Registry practices in many Departments not only 
make the review of records difficult but are 
cumbersome and ineffective in their everyday working. 
Some general suggestions on this matter have already 
been made in the manual on the Preservation of 
Departmental Records, but detailed advice can be given 
which will lead to speed and efficiency in Depa~ tments 
and facilitate the regular and systematic revieJ of 
their recordso 

My investi gations have shown, too, thJ t 
records are treated with the greatest neglect at 
that intermediate stage when they have ceased to be 
current office papers, but not yet been reviewe ~ for 
transfer to t he Archives. The solution to this is, 
of course , prompt review, but if this is not possible 
then the records s hould be stored under proper 
conditions, every precaution being taken against 
their destruction by insects, rodents , damp or fire . 

I n these matters the Archives Department 
will work in close co-operation with the Organisation 
and Methods Division of the Finance Secretariat and 
the Fire Department. 

(vii) Producing records or the informa tion contained 
in them to Government Officials and to the 
Public. 

I have been dealing with the first broad 
aspect of our work - preserving our official records 
of value. Let us turn now to the second aspect -
making the documents or the informa tion contained in 
them available to officials and other researchers. 

As I have said before, the first function 
o f the Archivist is to preserve official records for 
official purposes. Apart from serving routine 
administrative funct:ions as providing precedents or 
guides and protecting the rights o f Government, 

1

the 
Archives can be of great help in the economic an<l 
social development of our Country. Research anal 
surveys are indispensable pre-requisites to develop­
ment . It is the duty of the Archivist to help 
Government in its quest for research material . 
During my att achment to the Colonial Office in the 
United Kingdom, I was able to see the dependence of 



.. 

60.5 

11 

the administration on their Archives for research · 
material. I am convinced that our Archives Department 
can play an equally useful role in this Country. I 
have, for instance, been able to produce a number of 
reports for the Land Development Department, which I 
think have been of value in the scheme for the 
development and settlement of the Interior. And I 
think that there must be a great deal of information 
on the growing of crops like cotton, cocoa, and coffee · 
and on the types of soil in .the various districts of 
the Country which can be of help to the Government in 
its Development Programme. 

The Archives, is, of course, also useful to 
students and other researchers. In fact, it is 
probably true to say that ultimately it is the 
general researcher who will make the most use of it. 
Research students have been coming here from the 
University College of t he West Indies and from 
English and American Universities, but an increasing 
number of Guianese ·have also been using the Archives. 
Political events in British Guiana, the institution 
of History an.d Culture Week and the competitions and 
other activities associa ted with it and the stress 
being laid. in schools on local history have all caused 

a great upsurge of interest in our Country's past 
and l ed to a great demand for information or for 
access to records at the Archives. We have been of 
help in this sphere also , not only in producing 
records and informa tion, but in giving advice on 
research methods and techniques. Much more can be 
done, however, with an adequate staf~. 

(viii) Collecting private records. 

As Government Archivist I am primarily 
concerned with Government records. But Government 
records constitute only a part of the records of a 
country. The records of local authorities, semi­
public and ecclessiastical _bodies and private 
individuals and organisations are needed to supple­
ment official recor.ds to give a complete picture of 
a country and its people. In the case of British 
Guiana, these types of records are doubly valuable 
because of the wi de gaps in our official collection. 
It is therefore important that we should make a . 

~ 
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special effort to acquire such records. 1 1 

I have already made a general appeal f9r 
private records both here and in the United Kingdom. 
The Daily Argosy have given me twenty-six volumes of 
old British Guiana Newspapers, the Public Free L ~brary 
one hundred and twenty-five volumes and the Daily 
Chronicle have promised to transfer what they havre. 
The Mayor and Town Council of New Amsterdam have lagreed 
t o transfer t heir v a~uable old Minute Dooks goin~ back 
t o 1883 and the Mayor and Town Council of George own 
ha ve agreed to go into the quest ion of the event al 
c ustody of thei r records when they have been sored 
and a rranged and listed. The British Records 
Association in the United Kingdom has sent me ont:i or 
two records on British Guiana which came into their 
hands and has promised to send me all future acqui­
sitions. 

Bu t t his is only the beginning. A treclen­
dous amount needs to be done, and done urgently, lif 
we are t o save and acquire the few records tha t ~ave 
survived and are still in the Country. The records 
o f churches, friendly societies, social and spor~s 
c lubs, literary, historical and scientific socie( ies, 
business firms, chambe rs of commerce, trade unions 
and political bodies and private individuals provide 
a rich variety of material, from its very n a ture I 
unknown to official archives. To these must be j dded 
artifici~l collections such as are f ound in lawy~rs' 
o ffi c es. These .records are of t h e greatest hist1r­
ical v a lue, and are, in particular, absolutely 
n icessary for the study of economic and social 
history. For instance, there has recently been a 
great demand for information on working class moJ e­
ments in British Guiana, w~ich our official records 
have been unable to satisfy. Unless immediute atten­
t i on is paid to private records , very little would 
be l eft and important aspects o f our national story 
would remain unknown. 

(ix) Building a reference and a techn ical Library. 

A reference library to be used in conjtLc­
tion witll the records is necessary for the Archi'l'es. 
We must build up a com~rehensive library of books, 
maps, prints and drawings bearing upon the histo, -y 

I~~ ~i, 
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of the Country. In this connexion I am hoping that • 
in due c ourse the Archives will become a depository 
for all books and newspapers published in British 
Guiana. 

A start has already been made here. We have 
been very fortunate in being able to acquire Mrs A. M. 
Fulton's library of books on British Guiana, some of 
which are out of print and rare • . I am hoping that we 
shall be able to augment our collection by acquiring 
more of the rarer books from ~ntiquaries and book­
sellers abroad. 

A technical library for the use of the 
Archivist and his staff is also a necessity, for it 
is important that the Archivist should be kept abreast 
of developments in Archive science. In this respect 
the journals of Archival Societies are important. We 
have already started to subscribe to "The Archives", 
the Journal of the British Records Association, ·and 
the "American Archivist," published by the Society 
of American Archivists, and I am arranging for 
"Archivum" published by the International Council on 
Archives to be sent to us. 

(x) Compiling an Administrative History of British 
Guiana. 

An administrative history of British 
Guiana is urgently needed. I said above that in 
accordance with the principle of "respect des fonds" 
records are maintained or arranged at the Archives 
in their original administrative groupings. To 
maintain these groupings and to sort and arrange 
disordered records properly, therefore, the Archivist 
needs an administrative history of the Country which 
would give the origin and development of every 
Department or Office, whether it has become defunct 
or still exists. 

A knowledge of the administrative system 
is of value to the researcher also. It -te_lls him in 
what group or class of r ecords to look for the 
information he wants, and it gives some idea of the 
value of the records·; for the full significance of a 
record can be appreciated only when there is a clear 
understanding of the workings and character of the 
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Department or Office that produced it. An adminis­
trative history gives life and meaning to the reco,rds. 

Though we are a young nation and our history 
does not go far back in time, a knowledge of our 
administra tive history is still essential, particula r­
ly because o f the change from the Dutch administr1tive 
system to the British. Wi thout this we would not know, 
for example , that for information on land ma tters 
before the last years of the 19th century (when a 
special Land Department was created) we must search 
the records of the Court of Justice and, l ater on 
those of the Gove rnment Secretary's Office. Nor would 
we b e able to appreciate the full significance of the 
Minutes of the Court of Policy of the years just before 
the middle of the 18th century unless we know that this 
was both an administrat ive and a judicial body and was 
made up entirely of officials of the Dutch iiest India 
Company. 

(xi) Acquiring Copies of Documents in Overseas 
Archives. 

Our aim is that the Archives should become 
eventually a local research centre and particularly a 
centre for the study of local history. It is partly 
for this reason that it is planned that it shoul~ be 
a repository for private as well as official r eco~ds, 
and it is also partly for this reason that we are 
seeking to build up a comprehensive research library 
of all books, maps, plans, prints and drawings on 
British Guiana. 

But we would need to do much more than this 
to make the Archives a real centre for local stu9ies. 
We must have copies of documents in overseas arch ives. 
My investigations have revealed th~t there is a great 
mass of material on Dritish Guiana in the United 
Kingdom and elsewhere. In some c ases it may be 
possible to acquire the originals by gift or purqhase, 
but in most c a ses microfilm copies will have to be 
made . 

The overseas records on British Guiana 
include a few records in the Spanish Archives, a 
considerable amount in the Dutch Archives, and, of 
course, a mass of material in public and private 
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archives in the United Kingdom (See Appendix 111) O·f 
these the biggest accumula tion is the Colonial Office 
records at the Public Record Office.(See Appendix 1V) 
Some of the Colonial Office records and all the 
Spanish and Dutch records will have to be copied 
eventually if our Archives is to become in any real 
sense a centre for the study of local history. 

/_,c 7 

The priva te records on British Guiana in the 
United Kingdom are comparatively few but they are most · 
important. They include- the records of the various · 
missionary societies and of private families, which :, 
throw much light on- social and economic condit.i-ona.- in , 
British Guiana in the past. An · example· or two. migh-t- · ·-· · · 
show how valuable is the information contained in· tn.ese· 
priv~te records. The Archivist of the Essex County 
Record Office tells me that he has a most valuable 
group of some 30 photogra phs and over 200 letters 
relating to Providence and Lewis Manor and other planta­
tions in Berbice as well as in the rest of the Country. 
The letters, which cover the period from 1861 to 1893, 
are full of details of the running of the plantations, 
-methods of cane cultivation, social matters and local 
customs. And the Archivist of the Public Record Office 
of Northern Ireland says that he has a small group of 
letters and memoranda dated 1839-44 relating to Malgre 
Tout. It appears that in 1839 John Christy of 
Kircassock, County Down, Northern Ireland, after trading 
with British Guiana for a nwnber of years, bought 
Plantation Malgre Tout jointly with James Archibald 
Holmes of Demerara. The property was sequestrated under 
rather unfortunate circumstances, and in the ensuing 
dispute it was alleged that "such glaring cases of 
injus tice ••••••••••• have been but too common in British 
Guiana." 

It is most important that these records should 
be copied for use at the Archives. It will be some time, 
of course, before this can be done, but it is necessary 
to take steps now to ascertain what exists. I am in 
touch with record offices in the United Kingdom and I 
have already acquired some useful information, but 
a thorough investigation needs to be carried out now. 

(xii) Establishing an Archive Museum. 

An archive museum must be an important 
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section of the Archives. Here documents, maps, 
prints, drawings or photographs relating to the 
history of the Country woul d be presented in such 
a way as t o attract attention, arouse curiosi t y 
and encourage further study. 

In British Guiana where the Archives is a 
new Department now b eing established, the archive 
museum will b e of s pecial importance. It wi ll not 
merely provide satisfaction or delight for the ca

1

sual 
v i sitor or the tourist . It can perform an important 
educational and c ultur al service by inspiring 
students from educatibnal institutions, and the 
curious generally, to fo l low up the story behind. lthe 
museum pieces and t hus engage in serious researc~. 
And it can help t o make Government Officials and the 
public more record c ohscious. 

(xiii ) Publication of regular Journal and of Lists 
a nd Documents. 

It is important that the Archives Depart­
ment should publish a regular journal giving an 
idea of the work of t he Department. The journal~ 
would contain, for example, information on them in 
groups and classes of records at the Archives an 
on new acquisitions, copies of documents of special 
importance or interest and articles and notes based 
on histori cal research. 

Lists and documents should be published 
as the n eed for them arises. Generally speaking, 
the publication of selected documents should be 
undertaken by universities or h i storical societiis, 
but I think that there is a case for the publica~i on 
of documenls on certain aspects of our history. 
This, however, can only be attempted when we have a 
good knowledge of what doc uments are at the Archives. 

5. ESTABLISHING THE ARCHIVES DEPARTMENT 

I have dealt above with the work that 1eeds 
to be done by the Archives Department. But apar1 from these speci fic activities, the Archivist must 
spend a great deal of time during the first few 
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years of the Department in establishing it, not merely 
in the narrower sense of putting it on a legal footing 
but in the wider sense of selling the idea to the 
Country and gaining acceptance for it. 

The policy of the Department had first of 
all to be determined. Were we, for example, going to 
restrict ourselves to official records, or were we 
going to aim at a National Archives which would in­
clude all categories of records? Whose should be the 
responsibility for determining what records should be 
preserved? For how long should records be retained 
in Departments before being transferred to the Archives? 
What should be the principles governing access to 
records? Our policy on most of these questions has 
already been worl~ed out and it now remains to enact 
suitable legislation in the light of our decisions. 
Regulations will also have to be mad~ under the 
Ordinance setting out the work to be done in Depart­
ments in relation to their records. 

But rules and regulations are not enough. 
In British Guiana the Archivist is a pioneer and he 
must bear this in mind all the time. He must convince 
both officials and public alike of the value of the 
Archives. Government Officials, especially those of 
the Treasury , have to be persuaded that the existence 
of a proper Archives can promote economy and 
efficiency in Departments, and the Government as a 
whole has to be reminded that in helping to create 
a sense of community or national consciousness, the 
Archives performs a function of real national impor­
tance. 

The pioneering spirit must also show it­
self in a readiness to seize every opportunity to 
secure the preservation of other categories of 
records. Local Government bodies, churches and 
private bodies and individuals who have records 
should be given voluntary help to sort, arrange and 
preserve these records, whether or not they are 
willing to deposit them at the Archives. A gre~t 
deal of tact is needed in dealing with private 
citizens who have records, and perhaps in no other 
aspect of the Archivist's work in a Country like 
British Guiana is so much pioneering fervour called 
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for, as in this. 

6. NBED FOR ADEOUATE STAPF 

The foregoing paragraphs set out the treihen­
dous amount of work that has to be done if we are to 
save the records that have survived and establish u 
flourishing Archives. The work is frightening. But 
it is important and has to be done, and a ste1rt has 
been made. It must, however, be prosecuted with 
vigour, and for this a much larger and adequately 
trained staff is essential. 

The greatest need at the moment is for 
trained professional staff. Graduates, preferably in 
History, and with the necessary training in Archive 
Administration, are needed to work as Inspecting 
Officers in close co-operation with Departmental 
Record Officers in the review of Departmental records 
and t heir preparation for transfer to the Arch ives. 
There i s need also for clerical staff to sort, 
arrange and list the records at the Archives. We are 
in the unenviable position of being unable to say 
whut the maj ority of the millions of docwnents at 
the Arc~iv~s deal wlth. And to these must be added 
typing, technical ::rn.il subordinate staff (binders, 
paperkeepPrs and ,i\essenger·s) to deal with other 
aspects of the work already described. 

The Archives is a common service Depart­
ment with control over the records of the entire 
Service. Only with an adequate staff will it be 
able to perform its function effectively. 

1. NECESSITY FOR AN ARCHIVE REPOSITORY 

I should like to s ay, finally, that the 
construction of a specially designed and equipped 
archive repository is an inescapable necessity, 
and to urge that it should be give,1 active consid-­
eration. The River Police Building , which we now 
occupy, is not suitable as a permanent home for 
the Archives. Its size, its location, its internal 
layout, the fact that it is not fireproof - all 
militate against its use as anything more than a 
very temporary repository. As regards size, ther1e 

.. 
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is dire need at t he moment for additional space to 
accommodate the influx of records at the Archives. 
But regardless of what t emporary arrangements it 
might be possible to make f or the storage of the 
records, the construction of a suitable repository is 
absolutely necessary . The repository s hould be 
specially designed and should be fire-proof and 
burglar-proof. It should also provide security against 
direct sunlight dust and gases, hwnidi ty and ex.tremes 
of temperature, all of which could best be secured by 
means of air-conditioning . It should be specially 
equipped, and c o ntain space for storage, repair and 
photographic work, search and exhibition rooms and a 
reference library. I have expressed the view that a 
suitable site f or the repository i s the vacant land 
in Company Path east o.f the Musewn, if this could be 
made available. Whatever site is decided on, however, 
the question of the cont ruction of a proper repos­
itory should be taken in hand now, and not continue 
to be shelved. 

B. CONCLUSION 

In conclusion, I should like to repeat that 
a flouri shing Archives Department can give tremendous 
help to Government Departments not only in routine 
adminis trn tive mat t ers or in fostering economy and 
efficiency, but in providin~ research material or 
information on the bi~ger problems of soc·ial and 
economic development - for the Country. As a centre 
for the study of our history, the Archives cari also 
perfo~m a useful educuti onal function, especially now 
tha t we ha ve come to r,:alise t :1at education must fit 
us for the community in which we live, and a re conse­
quently l a y inr; emphasis on loc .,l studies. The 
Arc l~ives cnn play a leading role in helping to make 
this new concept a reality. But perhaps the greatest 
service tha t the Archives can render British Guiana 
at this juncture, is, by resurrecting our past, to 
create among our div8rse peoples the feeling of a 
common her itage and a common destiny, which is $0 

vitul for nationhood. 
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NOTE 

This report is written in the first person, and in 
a personal style generally, to encourage that wide range of 
readers necessary if the objectives stated in the Introduction 
are to be achieved. 

~ 
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THE PRESERVATION OF DEPARTMENTAL RECORDS 

A PROVISIONAL GUIDE FOR GOVERNMENT DEPARTMENTS 
1. AIM OP GUIDE 

General Orders 316 and 317 m~e provision 
for the destruction of Departmental records no longer 
considered to be of official value and for the 
preservation of those of actual or potential historic 
interest. But in the absence of an Archivist and an 
Archives Department to which records c ould be trans­
ferred, these regulations were not observed. Now 
that an Archives Department has been established, 
however, it has bec ome necessary for Departments to 
adopt a routine for the disposal of their records. 

An efficient system cannot be adopted, 
however, until the past accumulation of records in 
Departments has been "worked through", those of no 
value destroyed and those of value transferred to 
the Archives for permanent preservation. This manual 
has· therefore been issued to help Departments to deal 
with their backlog of records and so set the stage 
for the adO!)tion of a permanent system for the 
review anp. disposal of their records. 

It sets out briefly the objects and 
functions of the Archives Department and the prin­
ciples which must be followed by Departments in 
selecting records and preparing them for t ransfer 
to the Archives. It is provisional: it is designed 
to deal with the s pecial problems involved in 
reviewing a l arge accumulation of r ecords and will 
be superseded by a permanent guide when this object 
has been accomplished. 

2. FUNCTIONS OP THE ARCHIVES DEPARTMENT 

Records are crea ted by Departments in the 
course of the discharge of their business. When the 
business that led to the creation of a particular 
record has been transacted the immediate value of 

IS 
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that record is at an end. But the record may now 
have a further value: it may be useful to the 
administrator as a precedent or a guide, or to tlH! 
scholar for research. A record which has served i'. ts 
immedi ate purpose but has a long-term value has 
qualified for admission to the Archives. I 

The functions of the Archives are to 
receive from Government Dep .. ,.rtments all their non-­
c urrent records that are of value for administrative 
p urposes or historical research and make them avail­
able to official s or general researchers. Of these 
the official functions is paramount. Official re? ords 
contain informati on on every aspect of the activi f Y 
of Government: some are invaluable as precedents or 
as guides to future act.ion; some contain evidence of 
fina ncial and legal commitments that must be 
preserved to protect the Gover~~ent. They a re in! 
f a ct the grea t reservoir of officia l knowledge an~ 
experience, and the fir st function of the Archives 
is to preserve t hose that officials n e ed for t hei~ 
own purposes. The duty o f the Archivist to the 
h i storian or general researcher is seconda ry , eveh 
though ultima tely i t is the historian who will make 
the greatest use o f the records preserved. 

These functio n s are, of course, no t 
sep a rate or distinct or mutual l y exclusive. F or 
instanc e , records preserved for official purposes 
are almoot invariably of value for historical 
r esea~ch also. But the distinction is important. 
It expl a i ns why the establishment of an Archives 

I 

or Record Office is (or should be) regarded as one 
o f the fir st duties o'f a Government . It influences 
the typ e o f machinery that must be set up to review 
records, a nd, of course, the selection of records 
for permanent preservation and it affects policy 
gov e rning access to records. 

3. WORK TO BB DONE IN DEPARTMENTS 

The responsibility for the s election and 
transfer to the Archives of records wort h 
preserving rests with the Departments themselves. 
The Archives Department is responsible for co­
ordinating the arrangements and supervising the 

" 
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way in which they are carried out and participating 
in the final selection of records. It is important 
therefore tha t the work to be done in the Departments 
should be clearly set out. 

The work of reviewing in every Department 
should be in the hands of a Departmental Record 
Officer. This should be a senior officer of the 
Department .charged with the over-all responsibility 
for all its records. And it would be the duty of the 
Departmental Record Officer, in consultation with an 
Inspecting Officer from the Archives Department, to 
draw up a programme for the review of the records of 
his Department. 

(i) Survey of the non-current records in the 
Department. 

The first task of the Departmental Record 
Officer is to carry out a survey of all the non­
current records in his Department down to within 
the last 10 years and make a list of the principal 
·classes. (1953 is, from several points of view, 
suitable as a dividing line in the review of the 
backlog of records, but some Departments might wish 
to use a later date.) The records in Government 
Departments generally fall into the following 
classes: 

(a) Correspondence (Letter books, 
fil es, etc.) 

(b) Registers of Correspondence. 
(c) Other Registers (Ships, voters, 

immigrants, etc.) 
(d) Accounting Records. 
(e) Minute Books (of Boards, 

Committees, etc.) ' 
(f) Legal or Judicial Proceedings 

and Instruments, and Case 
Papers. 

(g) Maps and Plans. 
(h) Miscellaneous. 

Laws, Ordinances, Rules 
and Regulations. 
Reports of all kinds, blue 
books, etc. 
Gazettes and newspapers. 
Minutes and Debates of the 
Legislature. 

~ 
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Many Departments will have classes peculiar to them­
selves like Wills, Pet itions and Proclamations. f hese 
should be included in the list as well a s classes 
relating to functions of the Department which ha~e t-

b ecome obsolete or h ave been t r ansf erred to other 
Departments. 

The survey helps the Departmental Record 
Officer to acquire a knowledge of the records in~his 
cha rge, their volume and v a lue and the approxima e 
time the review should tak.e, and this enables hi to 
draw up a programme for their review. 

( ii) The Review 

(a) Procedure. 

The actual work of review may be carried 
out by a junior officer, possibly the clerk in c ~arge 
of the Registry; for it is generally not possible to 
devote senior staff to this work. Fairly detailJd 
instructions should, however, be drawn up by the 
Departmental Record Officer. Separate lists u ust be 
made of the records to be preserved and destroyed. 
The Revie wing Clerk will mark down for preservation 
records wh ich are of v a lue for both administrative 
and historical purposes. Since no routine of 
disposal has been developed in Departments, it is 
expected t h at in the review of the backlog of 
records in Government Departments there will be 
frequent consultations between the Reviewing Clerk, 
the Departmental Record Officer and the Inspecting 
Officer from the Archives. Broadly speaking, in 
the apprai sal of records for preservation or 
destruction , the Departmental Record Officer will 
a dvise on their administrative value and the 
Inspecting Officer on their historical value . Any 
record which a Department wants kept for adminisL 
trative purposes must be kept. In any case, when 
the review is comple t ed and the l ists ready, the 
Inspecting Officer will examine the records, and, 
in consultation wi t h the Departmental Record Offiicer, 
determine finally what should be destroyed and what 
preserved. The review procedure need not be the 
same for all Departments: it need only be borne in 
mind that it must be a joint operation, n.nd that the 
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needs of both the administrator and the scholar 
should be taken into account. 

(b) Principles. 

6/Q 

It is hoped that with the experience gained 
worki ng through the backlog of records, it will be 
possible eventually to give detailed suggestions as 
to what papers should be preserved and what destroyed, 
In the meantime, however, some general hints are given 
here which may be of value to Departmental Hecord 
Officers. Every Department will want to keep the 
major records of its activities. Minutes and other 
documents which give decisions on policy, correspon­
dence leading to significant activity, title deeds, 
papers containing legal proceedings, maps and plans, 
registers, memoranda of cases put through or opera­
tions carried out, are some of the types of records 
needed for administrative purposes. The Arc hives , 
through its Inspecting Officer, will advise on the 
docwnents which raust be preserved for historical or 
general research. Such records will throw light on 
the history of the Department - how and why it was 
established, the work with which it was concerned, 
how it was conducted, and with what results, Under 
this category come, also, records needed for 
technical research and those dealing with persons, 
bodies, places and events and activities of impor­
tance. 

There are however, certai~ specific 
categories of records which are subject to special 
treatment. According to Financial Regulation No, 240 
certain accounting records must be ~reserved for 
certain minimum periods. These regulations aim to 
give legal protection to Departments: no archival 
principle is involved, The question of whether a 
particular accounting record has archival value 
should be gone into independently of its retention 
for a minimum period at the request of the Accountant 
General. (Generally speaking, a modern accounting 
rec·ord should not be permanently preserved unless it 
contains specially interesting infonnation. The 
finances of a Department can be gathered from the 
Estimates. Old accounting records, however, dating 
back to a period for which few records are available~ 

-.I 
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might be a useful source of information.) 1 

It is suggested, too, that no paper earlier 
than 1860 should be destroyed, and records between 
1860 and 1910 should be destroyed only after the most ~ 
careful examination. This is because of the fewness 
of our records before 1860 and the wide gaps in our 
collection between this date and 1910 - which give all 
records of this period a greater value than they 
would otherwise have. 

Personal files of distinguished officers 
should be permanently preserved as of historical 
interest. It is suggested, too, that the files of 
all ~ersons in bodies like the Police Force might be 
kept. {In any case, registers of such people sho~ld 
be kept.) Other personal files may be destroyed t en 
years after an officer has retired or died. 

One or two sets of serial material like 
gazettes and blue books are also preserved. 

Case papers should be considered on their 
own merits. 

I 
On the other hand, records which may 

generally be destroyed are correspondence of minor 
or ephemeral importance, minor accounting records 
after audit and expiry of the statutory term, agree­
r.ients and contracts of temporary or minor import ance, 
spare copies of minutes, progress reports, drafts i 
memoranda of issues and receipts and minor establ f sh­
ment records iike attendance books, leave records 
and· routine reports. 

{c ) Special problems connected with the review of 
the file. 

From what has been said above, it will l>e 
seen t hat it is the correspondence files what wilf 
present the reviewer with the grea test difficulty. 
Correspondence ranges from letters of ephemeral 
interest to despatches dealing with policy. At the 
two extremes selection is easy. Files contain 
applications for employment, enquiries, returns, 
indents or anonymous letters are clearly destroyed. 
On the other hand, a file dealing with the organisa­
tion of a Department, or the way in which its 
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personnel were graded and chosen, or dealing with 
government policy on the work of the Depm-tment, 
woul~ clearly be preserved. But between these 
extremes there will be a whole range of fiies where 
the choice will be less easy. 

The problem is made more difficult by the 
registry practices followed in most offices. Files 
are frequently inadequately titled, or if adequateiy 
titled at the beginning, soon outgrow them. It is 
found, too, that no steps are taken to ensure that 
drafts, rough notes and supporting papers of a minor 
or transient character, are removed from the files 
a fter their purposes have been served or when the file 
is put away. (See General Or der 316.) And, finally, 
files are generally allowed to span too many years: 
frequently the only factor limiting the life of a 
file is its thiclmess. As a result of these factors 
most. files have to be looked through c areful ly 
before a decision can be made as to whether they 
should be preserved or destroyed. And files selected 
for preservation are found to contain a great deal 
of material of no value. Stripping such files of 
the ephemeral material is a tiwe-consuming operation 
and not generally recominended, but this will n~ ve to 
be done in some cases when the backlog of papers is 
being worked through. Wi th the adoption of new 
registry practices, many of these problems relating 
to files will be removed and reviewing will be 
comparatively· easier. 

(iii) Listing. 

At the review, preliminary lists should 
be !llade of t he documents which the Department thinks 
should be preserved or destroyed. These lists 
should give the number of the record ( if it ha s one), 
its date and description. This will, of course, 
have to be adap ted to suit the various types of 
records. In the case of minute books or registers, 
for example, a sim? le inventory which gives the 
extreme dates of each volume is enough: 

' 
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EDUCATION DEPARTMENT: EDUCAT ION COMMITTEE MINUTE BOOKS 

DATE 

1934 Jan 3 - Dec 15 

1935 Dec 24 - 1936 Nov 12 

Files may be l isted thus : 

DESCRIPTION 

Volume 1 

Volwne 2 

1• 

LOCAL GOVERNMENT DEPARTMENT: CORRESPONDENCE 

FILE NO. DATE DESCRIPTidN 

I ' I 

1164/28 1928 Chairman, Fyrish - Appli-
cation for lease of 2nd 
depth of district. 

5331/29 1929 Belair Country Distric;t -
Estim~tes for 1929. 

If there are many files for a particular year, l it 
may save space if the year is given as a sub-heading 
and the date column d i spensed wi th. 

~ 
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FILE NO. 

83/37 

142/37 

589/37 

9 

POST OFFICE 

1937 

DESCRIPTION 

Issue of a new set of 
postage stamps. 

Applications for 
licenses to sell 
stamps. 

Increase of postage 
stamps. 

After the Department has completed its re­
view and made its lists, the Inspecting Officer will 
examine the records paying particular attention to 
those tha t have been listed for destruction. 
Discussions are then held between the Departmental 
Recor~ Officer and the Inspecting Officer and a 
final decision made as to what should be preserved 
and what destroyed. The final lists are now made. 

(iv) Transfer. 

Records listed for destruction should be 
destroyed as confidential waste. They should not 
be allowed tq fall into the hands of the public. 
Those destined for preservation should now be 
properly arranged, packed, labelled and transferr~d 
to the Archives. It is realised that some may be 
needed occasionally by the Department, but the 
Archives will arrange for them to be made available. 
If however, a particular record or class of records 
is needed continuously by the Department, it should 
arrange to keep it a little longer. But this 

6, 2 
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should be the exception rather than ~he rule . Masses 
of non-current records in Departments either nE?cessi­
tate valuable filing equipment on the one hand , or 
are neglected on the other hand. And in any case, 
they always require ever-increasing storage space 
and impede efficiency. 

Records transferred to the Archives ,i re 
always available to the Department that transferred 
them. They may be made available to other Depart­
ments also with the consent of the transferring 
Department • . But the public tloes not have access to 
them until they are fifty year s old. (This, of 
course, does not apply to records to which the public 
has a statutory right.) The fifty-year rule applies 
to recor ds at the Archives as well as in Departments. 
It a ims at enabling a Government Officer to carry 
out llis duty without the fear that his opinions will 
be made public during his lifetime, or at any rate, 
s oon after they were expressed. 

Under these conditions Departments should 
have no hesitation in transferring their non-current 
records t o the Archives .for preservation. The 
tra n sfer releases space in the Department for other 
purposes. The records transferred are well looked 
after, repaired if necessary, protected from dtist, 
mildew, t ermites and other destroying agents and 
made available to the Departments on request, wh i le 
being kept closed to unauthori s ed persons. 

4 . FUR THE FUTURE 

The immediate aim of this Guide is to 
help in the review of the backlog of records in, 
Departments and the transfer to the Archives of 
those worthy of preservation. But this does not end 
the work ·or Departments in relation to their r ~cords. 
Records are coming into existence and passing out of 
active use all the time, and it is necessary for all 
Departments to establish a system for their re~ular 
review. In this the exp erience gained during the 
review of the backlog of records will be of great 
value. 

It is not proposed to deal now with the 
establishment of a permanent review system in 
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Pepartments. This is for the future and will be 
done at an appropriate time~ But it might be help­
ful if some indication is given here of what is 
proposed, especially in regard to files, which 
constitute the bulk of the records of a Department 
,and pose the greatest problem. It is proposed that 
all files should be reviewed twice. The first review 
should take place when the file is about 5 years old. 
Any period from 2 to 7 years would be acceptable. 
At this review all files which the Department does 
not consider of any further value for its own 
purposes should be destroyed. The responsibility _ 
for decisions at this stage will be the Department's: 
the Archives will have no part in the revie\v beyond 
seeing that it is properly carried out. It is felt 
that any file which a Department feels safe in 
throwing out after so short a period as having no 
further administrative value can be regarded as 
equally worthless for historical research. Files 
which have survived the first review should be given 
a second review when they are about ten years old. 
This shoul d be a joint o peration of the Department 
and the Archives, and files needed for purely 
research purposes as well as those of administrative 
value should be selected for preservation and 
transferred to the Archives. 

It will be obvious that . this procedure 
could not be adopted in many Depa rtments without 
chnnges in their registry _systems. For instance, 
it will be necessary for all Departmental papers to 
be brought within the registry system. Secondly, 
files must not be allowed to run for more than 7 · 
years, and when given the first review, should be 
closed, further papers on the same subject being 
put in a new file . The assumption at the first 
review tha t a file is not likely to have any 
h i storical value if it has no administrative val-ue 
holds good if the file i s 7 years old or less, but 
not if it is more than 7 years old. Thirdly , files 
must be a ccura tely and a dequately titled. This 
will mclce it unnecessa ry to scrutinize individual 
papers within them when they are being reviewed. 

It is realised that no single registry or 
reviewing system would suit all Depa rtments. 

r 
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Consequently these suggestions will have to be I 
tailored to meet the needs and circumstances of 
individual Departments. But it is believed that the 
principle of a double revie,v will generally be found 
to operate well, though the times of the reviews may 
vary from Depa rtment to Department, subject to the 
proviso that the first review must never be held ivhen 
a file is more than 7 years old. 

5 . CONCLUSION 

It is desired, in conclusion, to remind 
Departments that the proper c are of their records, 
their regular and systematic review anc: the tra nsfer 
to the Archives of t hose worthy of preservation is 
an essjntial part of their work. Our records provide 
unimpeachable evidence of the past, the study of which 
is necessary to create the sense o f community or 
national consciousness that is so vital for our 
country's future. The preserv~: tion of our recor~s, 
therefore , is not merely a matter of satisfying 
academic curiosity, but one of prime n ~tional 
importance , and the obligation of Departments in this 
t ask is as urgent and as indispensable as any other 
Departmental function. 
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APPEND/ X / I 

A SUMMARY INVENTORY OF THE RECORDS 

IN 

THE ARCHIVES OF BRITISH GUIANA. 

1. Correspondence (1784-1935). 

Consists of correspondence in Dutch of 
the Dutch \l'est India Company and of the. 
States General of the United Netherlands 

6> 

to 1803. From 1803 the correspondence is 
that of the Government (later Colo~ial) 
Secretary's Office. Includes letter books, 
despatches, files. 

2, Regi~ters of Correspondence (1838-1918). 

3·. Orders of the West India Company - Dutch 
( 1747-1791) 25 volumes·. 

4. Orders of the Sta tes General - Dutch (1747-1794) 
9 volumes. 

5. Government Orders (1881-1958) 233 volumes. 

6. Minutes of the Court of Poli~y (1744-1928) 
448 volumes. 

7. Index to Minutes of the Court of Policy 
(1776-1879) 16 volumes. 

8. Minutes of the Combined Court (1831-1928) 
338 volumes. 

9. Debates of the Combined Court (1896-1928) 
37 volumes. 

10. Ordinances and Proclamations (1782-1953) 
150 volumes. 

11. Minutes of the Court of Justice of Essequibo 
( 1735-1779) 8 volwnes. · -

12. Emigration Certificates (1865-1917) 348 volumes. 
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BRITISH J1ND EUROPEAN ARCHIVES 

WHICH HAVE RECORDS ON 

BRITISH GUIANA. 

1. Record Offices in the United Kingdom. 

i. 

ii. 

iii. 

iv. 

v. 

vi. 

vii. 

viii. 

ix. 

x. 

xi. 

xii. 

Public Record Office, London. I 

The British Museum. ' I 
The Rhodes House Library, Oxford. 

The Archives of the London Missionar} 
Society. 

The Arc h ives of the Church Missionar:y 
Society. 

The Archives of the Society for t he 
Propagation of the Gospel. 

The Wiltshire County Record Office. 

The Nottinghamshire County Record Office. 

The County Borough of Southampton I 
Record Office. 

The Essex County Record Office. 1 I 

The Library of H.M. Customs & Excise. 

The Pubvc Record Office of Northern 
Ireland. 

2. Record Offices in the Netherlands. 

i. The National Archives at the Hague. 

ii. The Zeeland Archives at Middleburg. 

3. Record Offices in Spain. 

i. The Archives at Seville. 

ii. The Arch ives at Madrid. 
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13. Miscellaneous. 

(a) Blue Books (1831-1943) 229 volumes. 
( b) Administr;.1tion Reports ( 1887-1939) 

96 vo l umes. 
(c) Official Gazette ( 1845-1958) 

222 volumes. 
( d ) N ewspape,rs 

The Royal Gazette 
The Ar gosy 1803-1960 

. I 

I 

The Chronicle 360 volumes. 
The Gr a phic 
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